COBET CYJIEM POCCUHCKOM ®EJEPAIIUA

MNOCTAHOBJIEHUE
ot 27 anpeJst 2006 r. Ne 156

Ob YTBEPXKXJIEHHWU IMTPABUJI IOBEJAEHUA PABOTHUKOB AIIITAPATA CYOB

3acnymaB ¥ 00cyAuB HMH(OpPMAIMIO 3aMECTUTENs] HadalbHUKAa [ JIaBHOTO ympaBieHUS
OpraHu3alMOHHO-TIPABOBOI0 O0ecredyeHus aesaTenbHocTy cynoB CyneOHoro aenapraMeHTa mpu
Bepxosuom Cyne Poccutickoii denepanun Muuypunoii JI.B. o pabote o nmoarotoske "[IpaBui
noBesieHus paboTHUKOB anmapara cyna" Coser cyneit Poccuiickoit Deaepanuu 0TMEUaET, 4TO
HazBaHHbIe [IpaBuia pazpaboransl Ha ocHoBe HOpM DenepabHOro 3akoHa ot 27 utoist 2004 r.
N 79-®3 "O I'ocynapcTBeHHOI rpaxkaanckoil cimyx6e Poccuiickoit @epepaunn”, OHU YTOUHSAIOT
U KOHKPETU3UPYIOT 3THYECKHE HOPMBI MOBEACHHUS PaOOTHHMKOB ammapaTta cyna, oOecreduBast
YKpeIIEeHUuEe aBTOPUTETA Cy1eOHON BIACcTH.

VYuurteiBas, yTo paboTa HaJ MPOEKTOM MPAaBHJ MOBEACHUS PAOOTHUKOB arapara cyjaa
npoxoamwia mox koHtposiem Ilpesmamyma CoBeta cyneit Poccuiickoin ®enepanuu, OHU
nojsexar yreepxkaeHuto Coerom cyzeit Poccuiickoit denepanuu Ha ocHOBaHUM 1. 2 4. 1 cT.
6.2 3akona "O craryce cynmeii B Poccuiickoii @eneparuu', B COOTBETCTBHH C KOTOPBIM
yTrBepxkaaroTcs [IpaBuia BHYTpEeHHETO paciopsiaka CyIOB.

Ha ocnoBanuu uznoxennoro Coser cyne Poccuiickoit denepaiiuu mocTaHOBIISIET:
1. YrBepauts [IpaBuna noBeneHus: pabOTHUKOB ammnapara cy/a.

2. Hpe,I[J'IO)KI/ITB npeaceaareyiiMm CyaoB HOBCCTH HACTOAIIWEC IIpaBUJIa OO CBCACHUA
pa6OTHI/IKOB amnmnaparoB CyJOoB M PEKOMCHAOBATH PYKOBOACTBOBATHCA HMMH IIPU HWCIIOJHCHHU
CBOUX JOJIZKHOCTHBIX 00s13aHHOCTEH.

[Ipeacenarens CoBera
I0.N.CUJOPEHKO
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Y TBEpKICHBI

noctaHosienrem CoBera cyen
Poccuiickoit deneparuu

ot 27 anpens 2006 r. N 156

NMPABUJIA IOBEJIEHUSA PABOTHUKOB AIIITIAPATA CYJA
Bsenenue

Kaxnpiii  paboTHUK  ammapata CyJaa, SBISSACh HOCUTEIIEM H  HCIOJHHUTEIEM
rOCYJapCTBEHHOM TpakAaHCKON CIIy)KObl Ha JODKHOCTSIX B cyaeOHoW cucteme Poccuiickoi
Denepanum, AODKEH OCO3HABAaTh CBOI OTBETCTBEHHOCTH IEPE]] IOCYIapCTBOM, OOIECTBOM,
rpaKAaHaMU U CTPEMUTHCS OMPaBIaTh OOIIECTBEHHOE JI0BEPHE; CIIOCOOCTBOBATH YKPEILICHUIO
aBTOpHUTETa CyJIeOHOM BIACTH, (POPMUPOBAHUIO B OOIIECTBEHHOM CO3HAHUM YBAXKUTEIHHOTO
OTHONIICHUSI K CYyIdy, CyAE€OHBIM pEHICHHSIM; CIOCOOCTBOBAaTh YTBEPKACHHUIO B OOIIECTBE
YBEPEHHOCTH B CIIPABEJIMBOCTH, OCCIIPUCTPACTHOCTH U HE3aBUCHMOCTH CY/a.

ITonoxxenus HaCTOAIINX HpaBI/IJ'I YTOUHAKOT HW KOHKPCTHU3UPYIOT ISTHUYCCKUC HOPMBI
IIOBCACHUA pa6OTHI/IKOB arrmapara CyJad, BBITCKAaoIe U3 3aKPCIVICHHBIX 3aKOHOM Tp€60BaHI/II71 K
CJ'Iy>K€6HOMy MOBCACHUIO I'PAXIAHCKUX CIYKAUX, UX CICAYCT pacCMATpUBATb U IIPUMCHSTbH
KaK CpCACTBO K JOCTHIKCHHNIO BbIIIICHA3BAHHBIX ueﬂeﬁ.

[IpaBuia SBISIOTCS COCTABHOW YacCThIO YCIOBUIl Tpyda IOCYAAapCTBEHHBIX CIYKAIIUX C
MOMEHTa 3aK/IOYCHHST HMMH CIIy)KEOHOrO KOHTpPAaKTa O MPOXOXKICHUH TOCYJapCTBEHHON
TPaXXTaHCKOU CITY>KOBI.

1. O6s3aHHOCTD paOOTHHUKA amnapara cyja co0Jt0/1aTh HOPMBI
IpaBa U MpaBHJia 3THYECKOTO MOBEICHUS

1.1. B cBoeil ciy:xeOHOI 1eATENTbHOCTH U BHE CIIY>KOBI KaKIblii paOOTHUK ammapara cyaa
00s13aH cobOmoaars Koncrurynuto Poccuiickoit @enepanuu, pykoBoIcTBOBaThCS DenepanbHbIM
3akoHOM "O TOCYAapCTBEHHOH TrpakaaHckoil cimyx6e Poccuiickoit ®denepanuu", npyrumu
HOPMAaTUBHBIMM TIPaBOBBIMHM aKTaMH, OIPEAESIOUMMH IPABOBOE IMOJIOKEHHE (CTaTyc)
IPaXJAQHCKOTO  CIIy)Kallero, MpaBUJIaMHU  IOBEJICHMs, YCTAHOBJICHHBIMH  HACTOSALIMMU
[TpaBuiaMu, OOIENPUHATHIMI HOPMaMH MOPAJIH.

PaGoTHuk ammapara cyna JOMKEH cOONMI0gaTh OTpaHWYEeHMs, HE HapyllaTh 3alpeThl,
BBITIOJIHSITh 00s13aTe€ILCTBA W TPeOOBaHMS K CIIY)KEOHOMY IIOBEICHHWIO, YBa)XaTh W JIMYHO
coONroaTh HOPMBI OITHYECKOTO TOBEACHHS, YCTAaHOBICHHBbIE HacTosmuMu [IpaBuiamu.
PaboTHuk anmapata cyia J0KeH WHOOPMHPOBATh HEMOCPEICTBEHHOE PYKOBOJCTBO O JHOOBIX
MOMNBITKAX CKJIOHEHHUSI €r0 K HApYIIEHUIO HOPM 3THYECKOTO MOBEICHHUS.

1.2. PaGoTHuk ammapara cyaa He JOJKEH IOMyCKaTh TOTO, YTOOBI JIMYHBIE, CEMEHHEIE,
OOIIIECTBEHHBIC WM JIPyTM€ OTHOIIEHWS BIWSAJIM Ha €ro CcIyKkeOHOe TOBEACHUE WU
MPUHUMAEMBIE UM PELICHUS.

1.3. PaboTHuk ammapaTa cyia He JOJDKEH MCIIONb30BaTh CIY:KEOHOE MOJIOXKEHUE ISt
MIOJIyYEHUS JINYHOU BBITO/IbI, B YACTHBIX MHTEpECAX APYTUX JIULL.

2. [IpuopuTteT B cyKeOHOUN AEITETHHOCTH

2.1. PaboTHuUK anmapara cyJa Ipy UCIOJHEHUN CBOMX CIY)KEOHBIX 00S3aHHOCTEH IOJIKEH
UCXOJHUTh U3 TOTO, YTO 3alUTa MpaB M CBOOO] YEIOBEKAa M TPaKAaHMHA ONPEIEISeT CMBICT U
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coJIepaHue ACATEIHbHOCTH CYACOHON BIIACTH.

2.2. PaboTHuK anmapara cyja, OCYIIECTBIISAA CIIYKEeOHYIO JIesITeIbHOCTb, JOKEH B MOJHOM
Mepe peaqu30BbIBaTh CBOM IIPaBa M BBIIOJIHATH BO3JI0KEHHBIE Ha HEIO OOS3aHHOCTH, BBICOKO
CTaBUTh BEPHOCTh MPUHIIUIIAM TPABOCYAUS U TPAXKITAHCKOH CITYKOBI.

2.3. PaboTHuK ammapara cyjaa JOJKeH MOMHHUTh, YTO B IPOLECCE €ro Tpynaa 0O0BEKTOM
BO3/ICIICTBUS SBIISIOTCSA YEIOBEK (€ro MHTEIIEKT, CO3HAHUE, CBOOO/AA, 30pPOBbE, MOBEIACHUE U
Ip.), O0IIECTBO, COIUAIbHBIE HHCTUTYTHI M ITPOLIECCHI.

2.4. PaboTHuk ammapata cyga B JI000H CHUTyallMd JIODKEH COXPAHATh JIMYHOE
JIOCTOMHCTBO, JOPOKUTH CBOCH 4YECThIO, M30eraTh BCETO, YTO MOTJIO Obl YMAQJIUTHh aBTOPHUTET
CyneOHON BJIACTH, MPUYMHUTH YyIIEpO penyTaluu Ccyaa, MOCTaBUTh I0J] COMHEHHE €ro
00BEKTUBHOCTh M HE3aBUCUMOCTH IPH BBIMIOJTHEHUN CITY)KEOHBIX 00S3aHHOCTEH.

PaboTHuk anmapara cyna oOsi3aH HE COBepIaTh IOCTYIKH, IOpOYAIUEe €ro 4ecTb,
JOCTOMHCTBO U YMAJIIOUIME aBTOPUTET CYA€OHOMN BIIACTH.

3. O6s3aHHOCTH pabOTHHKA ammapaTa Cya pu UCIIOJIHEHUU
CIIy>keOHBIX 00s3aHHOCTEH

3.1. PaboTHuk ammapaTa cyJa JOJDKEH UCHOJHATH JOHKHOCTHBIE OOS3aHHOCTH YECTHO U
TOOpPOCOBECTHO, B  COOTBETCTBUM C  JOJDKHOCTHBIM  pErJlaMEHTOM, Ha  BBICOKOM
npodeccuonansHoM ypoBHe. CBOeBpeMEHHO U 3(PQPEKTUBHO pellaTh KOHKPETHBbIC 3a/1ayW,
CBSI3aHHBIC C UCIIOJHEHUEM JIOJDKHOCTHBIX (DYHKITHH, IMPOSIBIISISI CAMOCTOSITEIILHOCTD, BBICOKYIO
OpPraHU30BaHHOCTh, TPEOOBATEIBHOCTh M MIPUHIIUITHATIEHOCTD.

3.2. PabGorHuka ammapata cyaa JODKHBI OTIWYaTh MPEJAHHOCTH CBOEMY Jeny,
OTBECTCTBECHHOC OTHOLIICHHUEC K pa60Te, ANCHUIUIMHUPOBAHHOCTb, HCIIOJIHUTCIIBHOCTD U
Tpynomobue. Kaxaplii pabOTHUK ammapaTa Cyaa JOJDKEH COON0aTh MpaBuUiia BHYTPEHHETO
pacropsika Cy/ia ¥ HCIoJIb30BaTh pabouee BpeMsl UTsl TPOU3BOAUTEIEHOTO TPY/Ia.

HpI/I HUCIIOJTHCHU N CJ'Iy>K€6HI>IX 00s13aHHOCTEH pa6OTHI/IK arrapara ¢cyga OHOJKCH 3aHUMATb
AKTUBHYIO TPaXJAHCKYIO IIO3UIUIO, BBICOKO CTaBUTH CJ'IY)KC6HI>I€ HHTCPECChbI, BHOCHUTH
MPEAJIOKCHUSA 11O COBCPUICHCTBOBAHUTO HpO(I)eCCHOHaHBHOﬁ CJ'Iy>K€6HOfI ACATCIIBHOCTH.

3.3. PaGoTHuk anmapaTta cyia 00si3aH BO3JEP’KUBATHCA OT JIEHCTBUH, MPENSTCTBYIOIINX
JIpyruM paOOTHUKaM cy/a BBIIOJHATH MX CHyXeOHble 00s3aHHOCTH, 00 OpaTh Ha cels
BBITTOJTHEHHE 00S3aHHOCTEH, HE TPEAMTMCAHHBIX €MY TI0 JIOJDKHOCTH.

3.4. PaboTHUK afmapara cCyJda HC BIIpaB€ HNPCKpallaTb HMCIOJIHCHUC JOJIKHOCTHBIX
00s13aHHOCTEH B nepuoa yperyjJimpoBaHUA CJ'IY)KC6HOFO CIiopa, a JOJDKCH pas3pfuiaTb €ro B
COOTBETCTBHH C 3aKOHOM.

3.5. PabotHuk anmaparta cyjna JOJDKEH MCIOJHATh TOPYYEHHUS COOTBETCTBYIOIIUX
PYKOBOAMTENEH, JaHHBIE B IMpejAenax MX IMOJHOMOYHUH, COOMIOAAaTh YCTAaHOBJIEHHBIH 3aKOHOM
NOpSAJOK JEWCTBMM B cCllydae IIOJIY4EHHs HENPABOMEPHOIO IIOPYYEHUS, OTBETCTBEHHO U
KOPPEKTHO MOJIXOINUTh K PEHIEHUIO BOIIPOCA O MPAaBOMEPHOCTU PEIICHUIN PyKOBOAUTEII.

4. TpeOoBaHus K paOOTHUKY anmnapara cyja npu UCIOTHEHUH
CITy>K€OHBIX 0053aHHOCTEH

4.1. PaGoTHMK ammapara cyaa HE JOJDKeH BIMATh WM TIBITAThbCA OKa3aTh BIIMSHUE Ha
IPOIIECC PACCMOTPEHUs [Jell CYAbSMH, a TaKXKe B Ipoliecce CBOEW pabdOoThl MpPEANpUHHMATH
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JENCTBUS, KOTOPblE MOTYT OBITh OJArOMpHATHBI ISl KaKO-TubO M3 CTOPOH, y4acTBYIOIIEH B
npoiiecce, WK aaBOKATOB, THM00 CO3/1aBaTh BIEYATICHHE O TOM, YTO 3TO BO3MOXKHO.

4.2. Tlpu BBINOJIHEHUU CBOMX OOS3aHHOCTEM paOOTHHUK ammapaTa cyaa HE JIOJDKEH
NPOSIBIIATH NPEAYOCKACHUS U TUCKPUMUHAIMU (CIOBECHO WM JEMCTBHAMH) 1O OTHOUICHHUIO K
KOMYy-TM00 Ha OCHOBaHMHM pPAacoBOM, pPEIUTMO3HOH, HAIMOHAJILHOW, TMOJOBOM  JHOO
NOJIMTUYECKON  MPUHAJICKHOCTH, COLMAIBHOIO IPOUCXOXKACHMS, HMMYLIECTBEHHOIO U
JOJIKHOCTHOTO TIOJIOKEHHMSI, S3bIKa OOLIEHUS M JpYruX OOCTOSITENBCTB WIM OKa3bIBaTh
OPEANOYTeHHE  KaKUM-THOO  OOMIECTBEHHBIM WM PEJIMTHO3HBIM  OOBEIWHEHHSIM,
npodecCHOHANBHBIM UM COL[MAIBHBIM TPYIINIaM, OPTaHU3alUSIM U TpaXJIaHaM.

PaboTHuK ammapaTta cyna JOJDKEH TMPOSBIATh YBa)KEHHE K HPABCTBEHHBIM OObIYAsM H
TpazuuusM HapoaoB Poccuiickoii @enepanyy, yYUThIBaTh KYJIbTYPHBIE U MHbIE OCOOEHHOCTU
pa3IMYHBIX STHUYECKUX M COLMAIbHBIX TPYII, a TakkKe KoHpeccuid, crnocoOCTBOBATh
MEXHAIIMOHAIBHOMY U MEXKOH(ECCUOHAIBHOMY COTJIACHIO.

4.3. O6H_I6CTBGHH06 MHCHUC, BO3MOXXHAA KPpUTHUKA ACATCIBHOCTH Cyda HIIN pa6OTHI/IKa
arrmapara cyaa JIMYHO HC JOJDKHBI BJIMATH Ha IMPABOMEPHOCTb U 000CHOBAHHOCTb JIEeHCTBHUI
pa6OTHI/IKa cyaa Ipr UCIIOJIHCHUN UM CBOHUX 00s13aHHOCTEH.

PaboTHuK ammapara cyza JT0JKeH MOMHHTB, YTO KaKIBIH YeIOBEK, 00paIIaroIIuiics B Cy/,
UMEET MpaBO Ha yBAKUTEIbHOE OTHOIICHHE, IOMOIb U BHUMATEIbHOE OOCIIYy)KHBAaHHUE, a €ro
POOJIEMBI HE MOTYT OBITh OOPEMEHUTEITLHBIMH.

B npomecce obmeHuss ¢ TpakaaHaMHu, YYaCTHMKaMU CyAeOHOro pa3OupaTesibCTBa,
CYIbsIMM, KOJUIETAMU M IEPCOHAJIOM pabOTHHK amnmapara cyjAa JOJDKEH CTPEMUTHCS
IPOM3BOUTH COOTBETCTBYIOIIEE NMPOPECCHOHATBHOE BlleyaTieHue. PaboTHHUKY ammapara cyzaa
CIIElyeT COXPAHSTh NMPHUBETIMBOE BBIPAKEHUE JINLA, MOANEPKUBATH POBHBIM, CIIOKOWHBIN TOH
rojioca, n30eraTb Upe3MepHON KECTHUKYJIISALHH.

PaGoTHuK arrapara cyaa 00s13aH NpeACTAaBUTHCA, KOI'la €ro 00 3TOM CIIpallInBaroT.

PaGoTHuk anmapata cyza He 0JKEH OTBEYaTh Ha OCKOpOJIeHUs, OOBUHEHUS WIIH KPUTUKY
CO CTOPOHBI I'PaX/JaH, YYaCTHHKOB CyJeOHOro pa3OuparesbCcTBa, KOJIJIET M NEpCOHana cyna
BCTPEYHBIMU OOBHUHEHUSIMH, OCKOPOJICHUSMU, KPUTHUKON UM UHBIMU IPOSIBJICHUSIMH arpeccuu,
YHIJKAIOIMMU YECTh U JIOCTOMHCTBO JIPYrOro 4ejI0BEKa.

PasroBapuBast ¢ cynpel, paOOTHHKHM ammapara cyAa JIOJDKHBI NPOSBIATH JOJHKHOE
YBaXEHHE M 00paIaThcs K Cylbe B XOJe CyaeOHOoro mporecca "Bama dects", B pasroBope ¢
TPEThbUMH NUIIAMH B OTHOIIEHWU cyapu "Cynes (manee Ha3BaTh (aMUIIHIO, MM, OTYECTBO
CyIpHn)", B MHBIX CIIyyasix JOoMyckaeTcs oOpalleHue K Cy/ibe 0 KIMEHU OTYECTBY.

B pa3roBope € rpaxxaaHaMu, yHaCTHUKaAMU CyI[GGHOl“O pa36I/IpaTeJ'ILCTBa nIn paGOTHI/IKaMI/I
cyaa CjIeay€eT UCIOJIb30BaTh UMA U OTYCCTBO, B JOIMMYCTHUMBIX CIIy4dasaX - UM COOCTBEHHOE.

PaboTHuk ammapara cyja HE JOJDKEH TOBOPUTh M OT3BIBAThCS O APYrUX paOOTHUKAX
anmnapara WM MOCeTUTENAX B YHU3UTEIbHOU Gopme. PacnipocTpaHeHne 3110HaMEPEHHBIX CIYXOB
U yHoTpeOJieHUe pyraTelbHbIX CIIOB CYUTAIOTCS HEJOMYCTUMBIMHU.

4.5. Buemnuii Buja paboTHHKa ammapaTa cyaa JOJKEH OBbITh ONPSATHBIM M MPOU3BOAUTH
npodeccuoHalibHOE Brieuatiienne. PaboTHuk anmapara cyja 00s13aH HOCUTh O9UIK ¢ yKa3aHUEM
(bamMuI, UMEHH, OTYECTBA U HA3bIBATh CBOE MUMsI, KOTJa €ro 00 3TOM CIPAIIMBAIOT.

PaGoTHuKH amnmnapara cyaa, HMMCIOINHUEC KJIACCHBIC YHHBI, OOJIKHBI HOCUTH CJ'Iy>K€6HOC



0oOMyHIHMpOBaHUE, APyrue paOOTHUKY armapaTa cy/ia - COOTBETCTBYIOIIYIO AEIOBYIO OACKIY.

4.6. PaboTHHK ammapara cyga o0si3aH cOOJI0IaTh MpaBuiia OOMICHUS U TMPEJOCTABICHUS
uHpopmanuu 1o tenedony.

PaGoTHuk ammapata cyga 00sd3aH HauMHATH J€JIOBOI Tene(OHHBI 3BOHOK CO CIIOB
IPUBETCTBUSI M COOOLIEHUSI CBOETO YUPEXKJEHHs, 3aHUMAaeMON JTOJUKHOCTH M CBOMX (DaMMIIMH,
UMEHHU, OTYECTBA.

Nudopmanus, npegocrasisiemMas pabOTHHKOM amnmnapara cyjaa 1mo tenedoHy, J0HKHA ObITh
MaKCHMaJbHO KpaTKOW W cxartod. HemomycTHMo JIMTENbHO 3aHMMATh TEICPOHHYIO JIMHUIO,
npocMaTpuBasi TANKH, KOHCYJIBTHPYSICh C KOJUIETaMH WM B TIOUCKEe HWHPOpPMAIUU B
KoMmmbpioTepe. B cinyuae HeoOXoauMocTH paOOTHHKY ammapata cyjAa CleayeT cleiarhb
MOBTOPHBIN 3BOHOK TOCJIE MMOATOTOBKH 3ampainBacMoi HHGOpMaIUu.

4.7. Kaxnplii pabOTHHK ammapara cyjga OTBEYaeT 3a OPraHU3alMI0 M COCTOSHHE CBOETO
pabodero mecra W JOJDKEH COOJIIOJATh YCTAHOBJICHHBIH MOPSAOK PabOTBI CO CIIy)KEOHBIMH
JOKYMEHTaMH.

4.8. PaGoTHUKM ammapaTa cyjaa JOJDKHBI Oepeub IoCyJapCTBEHHOE HMMYIIECTBO, B TOM
quCiIe TPEJOCTaBICHHOE KM ISl HCIOJHEHUS JOJDKHOCTHBIX 0O0sS3aHHOCTEH, OepexHO
OTHOCHUTBCSI K CpPE/ICTBAM OPITEXHHMKH, SKOHOMHO HCIIOJIB30BaTh PACXOIHBIC MaTepHalbl, HE
JIOITYCKAaTh BEJCHHUS MEXIYTOPOIHBIX M MECTHBIX TeNE(POHHBIX IEPErOBOPOB, HE BBI3BAHHBIX
CIykeOHOH  HEOOXOIMMOCTBIO,  COOJIOAaTh  YCTAHOBJICGHHBI  IMOPSMOK  XpaHEHUS |
UCTIOJIb30BaHUS MaTEPUATBHBIX IIEHHOCTEH U JPYTUX MaTepHABHBIX PECYPCOB.

4.9. PaboTHMKaM ammaparta cyja 3allpeliaeTcss BBIHOCHUTh M3 3[aHUS CyJa UMYLIECTBO,
JIOKYMEHTBI, IPeIMEThl UM MaTepHallbl, IPUHAAIEKALIIE CYaAy, 0€3 COOTBETCTBYIOILIETO Ha TO
paspenicHusl.

4.10. Ilepen yxomoM B OTHYCK WM YOBITHEM B KOMaHJMPOBKY pabOOTHHUK ammapara cyjna
00si3aH: OCTaBUTh B HAJJIEXKaIleM BuAE paboyee MECTO, CpPEeACTBAa OPITEXHUKU M JIpyrue
MaTepHajbHble IICHHOCTH, HAaXOJIIIMECS B €ro paclopsOKEHWH; IepeaTh HEUCIIOTHEHHBIE
JIOKYMEHTBI BBIIIECTOSIEMY PYKOBOAUTEINIO JJIsl IPUHSTUS PEILICHHs O OPYYEHUH UX JIPYToMy
UCTIOJIHUTEIIO; B CIIy4ae PAaCTOPIKEHHUS CIYy)KEOHOTO KOHTPaKTa, KPpOME TOTO, BO3BPATHUTH B
KaJ[pOBYIO CIIYKOY CITy’)KeOHOE Y10CTOBEpEHHE.

4.11. PaboTHuUK ammaparta cyAa HE BIpaBe pasrialiaTh WU WCIOIb30BaTh B IENSAX, HE
CBSI3aHHBIX C HCIIOJHEHUEM JOJKHOCTHBIX OOS3aHHOCTEH, CBEICHHS KOH(MUICHIIUATHEHOTO
XapakTepa WM CIykeOHYI0 MH()OpMAIHIO, CTABIIYI0 €My M3BECTHOW B CBS3H C HCIIOJIHEHHUEM
JIOJDKHOCTHBIX 00SI3aHHOCTEH, B TOM YHUCIIE, CBEACHUS, KACAIOIINECS YACTHOM JKM3HU U 3JI0POBBS
rpaxkJaaH WA 3aTParvBarolllMe€ UX YeCThb U JIOCTOMHCTBO, & TAKXE HE JOJDKEH HCIIOJb30BAThH
TaKyr0 HH(GOPMAIIHIO B LEJAX MOTyUYEHUS TUIHOU BBHITOJIBI.

Kondunennmansnas wHpOpMaIus BKIOYaeT B ceOsd B TOM uHciae HHPOpMAIUIO O
CyneOHBIX Jienax, HHPOpPMAIINIO, OTHOCSIIYIOCS K AESITEeIbHOCTU CyJlel, paOOTHUKOB ammnapara,
WHBIX paOOTHUKOB Cy/Ia.

B HeoOXoaumbIX ciydasx paOOTHHK ammapara cyjAa JOJDKEH OOpaTHUThCS K CBOEMY
HENOCPE/JICTBEHHOMY PYKOBOJCTBY 3a pa3bsiCHEHHEM, Kakas uHbopManusi sBIsSETCS
KOH(HICHIIMATHHON MM KaKhe MaTepHalibl ClIeyeT 0003HaUUTh KaK KOH(QHICHIIHAIbHbIE.

Koudunennuansnas uapopmaiusi, 1ocTynHas pabOTHUKY Cylla B CBSI3U C UCIOJHEHUEM
JOJKHOCTHBIX O00sI3aHHOCTEH, JOJDKHA TPEJOCTaBIATHCS TOJBKO YIOJIHOMOYEHHBIM Ha TO



JIMLAM.

PaGoTHukam ammapara cyja 3ampeniaetcss MHUIMUPOBATh JIN0O TepeaBaTh HHPOPMAITHIO
OT CTOPOH I10 JIeNly, CBUAETENEH WK aJBOKATOB CYIbsM, IPUCSHKHBIM 3aceaTeIIM WU IPYTHM
JMIIaM B TIOJIb3Y OJTHOM M3 CTOPOH IpoIiecca.

Kaxxnprit paboTHUK anmapara cyja 00si3aH cOOOmUTh KOHGUACHITUATBHYIO WH()OPMAIIHIO
HETOCPEJCTBEHHOMY PYKOBOJICTBY B Cllydae, €CJIIM OH CYMTAeT, 4TO JaHHas HWH(opMaius
SIBIISIETCS JINOO MOJKET SBJISITHCS OKA3aTEIHCTBOM HAPYIIECHUS 3aKOHA WU MPOPECCHOHATBHON
ITHKH.

4.12. PaboTHuUK ammapara cyza J0JDKeH COOJII0IaTh YCTaHOBJICHHBIE MTPAaBHUiIa MyOIUYHBIX
BBICTYIUICHUI M IPEAOCTABICHHS CITy>KeOHOW MH(OpMAaLny.

Wudopmanus, nmpenocraBiseMas TpakJaHaM, YJYaCTHHKAaM CyJIeOHOTO pa3OmpaTresbCTBa,
CyabsM, paOOTHUKaM ammapara cyla, HepcoHaly, JOJDKHAa COOTBETCTBOBATH TPEOOBAHUSIM
JOCTAaTOYHOCTHU (HE OJDKHA OBITh M3JIMIIHE KPATKOW, HO W HE M30BITOYHON) M JOCTOBEPHOCTH
(HEe TpeObOBaTh EPETPOBEPKH ).

PaboTHuK cyma He BIpaBe: J1eaTh MyOJUYHBIC 3asSBICHUS 110 CYIIECTBY JCJI, HaXOSIIUXCS
B IPOM3BOJICTBE Cy/Ja, KOMMEHTHUPOBATh CyA€OHbIE PELICHUS, [10/IBEPraTh COMHEHUIO CyeOHbIE
peuIeHus; KpUTUKOBATh NMpOo(ecCHOHaNbHbIe ASHCTBUS Cylel W paOOTHHKOB ammapara cyjaa, a
TAaKXKE OOIYCKATbhb HY6J'II/I‘-IHBIG BBICKA3bIBaHUA, CYKIACHUA U OLCHKHU, B TOM YHCJIC B CPCACTBAX
MaccoBOi WHQPOpPMAaMK, B OTHOLICHWU JESATEIBHOCTH TOCYIapCTBEHHBIX OPraHoOB, HX
PYKOBOAMTENEH, BKIIOUAs CyJ, B KOTOPOM paOOTHHUK Cy/a 3aMEIIaeT JOJDKHOCTh I'PaskAaHCKON
cirykObl. JlaHHOE OrpaHUuYCHHE HE PAaCIpPOCTPAHSETCS Ha MyONWYHBIC 3asBICHHS, CIICIIAaHHbBIC B
MOPSJIKE UCTIOJTHEHUS CITYKEOHBIX 00513aHHOCTEN B Cy/I€.

Bce 3ampocel 00 uH(pOpMamuu, MOCTyMaIIMe OT CPEACTB MaccoBOW HHpopmammu,
JIOJDKHBI OTCHUTAThCS pa0OTHUKOM armapaTa Cy/ia yroJHOMOUYEHHBIM Ha TO JIUIAM.

4.13. PaboTHUK anmapaTta cyJa JI0JDKeH MOJJIep)KUBAaTh CBOIO KBAaJTH(HKALMIO HA YPOBHE,
HE00X0IUMOM Ul HaJJIEeKallero WCIIOJIHEHUSI  JIOJDKHOCTHBIX o0s13aHHOCTEH,
COBEpILEHCTBOBATh NMPO(ECCHOHAIIEHOE MAaCTEPCTBO M CTPEMUTHCA K CIYKEOHOMY POCTY.

4.14. BropxeHue B JIMYHYIO OKH3Hb pa0OOTHUKOB ammapara cyAa CUHUTAeTCs
HEJOMYCTUMBIM, OCOOEHHO, €CIM 3TO HOCHT OCKOPOUTENbHBIH XapakTep M NPUBOAUT K
nyOoIMYHbIM ocKopOaeHusIM. OOsA3aHHOCTh KaXI0I0 pabOTHHUKA arapaTta He MOOLIPATh TAKOro
MOBE/ICHUS U TaKUX Pa3roBOPOB.

4.15. PaboTHHK cyna 00s3aH coOI0aTh MpaBUiIa MOXKAPHONH OE30MAaCHOCTH, TPeOOBaHUS
TEXHUKNA O0€30IMacCHOCTH W CAHWTAPHO-THTHEHWYECKHX HOPM, €My 3alpeliaeTcs NPUHOCUTH B
3laHMe CyJa B3pbIBYATHIC, OTPABISIONIME M MOXKapOOIMACHbIE BEIIECTBA, MOJIb30BAThCA
HECTaHAAPTHBIMH JIEKTPOIIPHOOPAMH U HarpeBaTEIISIMH.

PaGoTuukam afrapara cCyaa 3alpemactced KypuUTb B MECTaX, CIHCOHUAJIIBHO HE
060py}10BaHHBIX N HC OTBCACHHLBIX JIS KYPCHHA, HAXOAWTHCA B IOMCHICHUN Cyada B COCTOSHHUU
AJIKOT'OJIBHOT'O, HAPKOTUYCCKOI'O UJIN TOKCUYCCKOI'0 OIIbAHCHUA.

5. ¥YperynupoBanre KOHGIUKTa HHTEPECOB
PaGoTHuk ammapaTta cyna nobkeH u3beraTh KOH(MIWKTa WHTEPECOB IMPH HCIOJHECHUU

CIIy’)K€OHBIX 00sI3aHHOCTEH, HE JONMYCKAaTh KOH(QIUKTHBIX CUTYaIMid, CTIOCOOHBIX MOCTAaBUTH MO
COMHEHHE BO3MOKHOCTh JAaHHOTO pPa0OTHHMKA ammapara HCIOJHATh CBOM OOSI3aHHOCTH
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OeCpHCTpacTHO M HAJJICKANUM 00pa3oM, HAaHECTH ymepd €ro pernyTalnud WIH aBTOPHUTETY
cyna.

PaGoTHHK arrapara cyaa 0053aH CaMOCTOSATENHLHO OLOCHHUBATDb YCJIOBHA H HeﬁCTBHH,
KOTOPBIC MOTCHIUAJIILHO MOT'YT IIOBJIMATDL HA 00BEKTUBHOCTD €r0 CJIy)K€6HOI>'I ACATCIIbHOCTH.

Ecnu paGoTHHK cyna 3HaeT 0 BO3SMOXKHOCTH KOH(IIMKTa HHTEPECOB, OH 0053aH MPHII0KUTh
JIOJDKHBIE YCHIIUS JUISL OCO3HAHUS CYIIECTBYIOIIEr0 KOH(IIMKTA HHTEPECOB M HE3aMEUTUTEIHHO
npOorH(POPMUPOBATH 00 TOM HETOCPEACTBEHHOE PYKOBOACTBO.

6. 3anpeTbl U OTpaHUYCHUS, CBA3AaHHBIC C UCIIOJTHEHUEM
o0s13aHHOCTEH pabOTHUKA anmnapara cyaa

6.1. PaboTHuk anmapara cyna o0si3aH cOOJIIOJaTh 3alpeThl U OTPAaHUYEHUS, CBSI3aHHBIE C
UCTIOJTHEHUEM €ro 00513aHHOCTEH, IPEAYCMOTPEHHBIX JEHCTBYIOIINM 3aKOHOAATEIIbCTBOM.

6.2. PaGoTHuKy ammapara cyjna 3ampeliaercs CKIOHATh K JapeHHio, IMoJydyaTb WU
COIJIAIIAThCS MOJIY4aTh B CBSI3U C UCIOJHEHUEM JOJDKHOCTHBIX 00s13aHHOCTEN BO3HATPAXKICHUS
0T (U3NYECKUX M IOPUIUYECKUX JHI (MOJApKHU, EHEKHOE BO3HATPa)XIE€HUE, CCYIbl, YCIIYTH,
OIUIaTy pAa3BJIEUEHUM, OT/AbIXA, TPAHCHOPTHBIX PACXOJOB U HHBIE BO3HATPAXKICHMS), KOrJa
BO3MOYKHO CZEJIaTh BBIBOJ O TOM, YTO AAPUTEIb MPAMO UM KOCBEHHO 3aMHTEPECOBAH IOIY4YUTh
BBITO/ly TIOCPEACTBOM BO3HArpaxJIeHusi pabOTHHKA Cyla, OKa3aTh BIMSHME Ha HEro B
BBINOJIHEHUH UM CITy’KEOHBIX 00513aHHOCTEM.

6.3. PaboTHHK ammapara cyaa He UMeeT IpaBa ObITh IOBEPEHHBIM WIIH MTPEICTABUTEIEM IO
Je7laM TPEThbHX JIMI[ B Cy/€, B KOTOPOM OH 3aMeIaeT JODKHOCTh TPaKIAHCKOW CITYy>KOBI.
PaboTHuk ammapara cyna He WMeEeT mpaBa JaBaTh FOPUAMYECKHE KOHCYJIbTAIMH, OJHAKO OH
00s13aH OTBeYaTh HAa O(UIMANBHBIE 3alPOCHl OTHOCUTEIBHO CYAEOHBIX MpPOLENyp B IMpelenax
JIOJIKHOCTHBIX 00S3aHHOCTEH.

6.4. PaboTHMKaM anmapata cy/a 3amnpeiaeTcs 0CO3HaHHO MPOIBUTaTh WIIM PEKOMEHI0BATh
JUIs HaiiMa Ha paOoTy JFOOBIX OJIM3KHUX YJIEHOB CEMBHU.

6.5. PaboTHHK anmapata cyja J0JKeH U30erarh Jr0bIX JIMYHBIX CBSI3€H, KOTOPbIE MOTYT
NPUYMHUTG yIIepO pernyTanuu, 3aTpOHYTh €ro YeCTh U JIOCTOMHCTBO.

7. O0mume TpeboBaHMs, IPEIbIBIsAEeMble K pAOOTHUKY armapara
CyJla BO BHECTYK€OHOM AESITeTbHOCTU

7.1. PaboTHHMK ammapara cyJa BIpaBe 3aHUMATHCS JIFOOBIM BHJIOM JCSTEIHHOCTH,
BBIMOJIHATh WHYIO OIUIaYMBAeMyl0 pPabOTy, €CIM 3TO HE IMOBJIEYET 3a co00il KOH(DIMKTA
MHTEPECOB, HE Hapymaer NpodecCHOHAIbHOW O3TUKM M HE IPOTUBOPEUYUT TpPeOOBaAHUIM
®denepanbHOro 3akoHa "O rocyIapCTBEHHOM rpaxaaHCKon ciysx6e", HacToaumx [IpaBu.

[Ipu 3TOM BHEcTy)eOHasl 1eATeIbHOCTh paOOTHHUKA allllapara Cy/a, BHITOJIHEHUE UM MHOM
OlJJauMBaeMoi paboThl, a TakXKe €ero TIOBEJACHHWE HE JOJDKHBI BBI3bIBATb COMHEHHMHA B
HOPSI0YHOCTH U YECTHOCTU pabOTHHUKA arnapara cy/Ja, HeraTUBHO CKa3bIBaThCs Ha paboTe WIn

pernyTanuu cyza.

7.2. BaecnyxeOHasi JeSTEIbHOCTh, BBINIONHEHHE WHOM  OIUIaYMBaeMON  pabOThI
pa3peraeTcs TOIbKO MPHU YCIOBUAX:

- COGJ’IIO,Z[GHI/ISI YCTAHOBJICHHBIX 3aKOHOM Ol"paHI/I‘-IeHI/Iﬁ " 3alpCTOB;,
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- YBCAOMIJICHUSA NIPCACTABUTCIIA HAHUMATCIIA O BBIITOJIHCHUA MHOM OIIauMBaeMOM paGOTBI;

- Korjia pa0OTHHUK ammapara cyjaa CIOoCOOCH 3aHMMAThCS BHECITY)KEOHOU AESITeTbHOCTHIO
WIA WHOW OIUIaYMBaeMOi pabOTON B 4Yachl, CBOOOJHBIE OT OCHOBHOW pabOTHI, TO €CTh OHA HE
OCYILIECTBIISICTCSI BO BPEMS MCIIOJIHEHUS UM CITY>KEOHBIX 0053aHHOCTEHH;

- BHeciyxeOHas [eATelIbHOCTh WM HWHas oOIuladyuBaecmas paboTa HE OTHOCUTCS K
OpraHHU3aIlK, KOTOPasi pEeryJsIpHO SBJSETCS CTOPOHOM B pa30uparenbCcTBe JIMOO UMEET JEIOBbIe
OTHOILIEHHSI C CYIOM, B KOTOPOM CIYXXHT PaOOTHHK ammapara, U €cild OHa He TpeOyeT OT
paboTHUKa ammapara UMETh YacTHBIE KOHTAKTHI C aJBOKATaMM, PETYJISPHO MPAKTUKYIOIIUMU B
JTAHHOM CYJI€;

- BHeCITy)KeOHast 1esITeIbHOCTh WIIM MHAs OIlladnBaeMasi pabota He TpeOyeT OT pabOTHHKA
amrmapara pacKpbITUs JTM0O0 HE BBIHY)KJAET €r0 K PAaCKPhITHIO KOH(UACHINAILHONW HH(POpMAIINY,
HIOJTYYEHHOH UM IIPU BBIIOJTHEHHH CITYyKEOHBIX 00sI3aHHOCTEH.

7.3. Ecnu cymiecTByeT KOH(IMKT MHTEPECOB WIM Ja)ke BO3MOXKHOCTb BO3HUKHOBEHHS
KOH(JIMKTAa UWHTEpecoB, pabOTHUK ammapaTa cyga JMJOKEH YBEJOMUTH MPEACTaBUTENS
HaHMMATeNlsl J0 TOTO, KaK JacT COIJIacHe Ha BHECIY)KEOHYIO JEATEIbHOCTh WM HHYIO
OIJIaYMBaEMYIO paboTy.

8. OTBETCTBEHHOCTh PAa0OTHUKA arapara cyjaa
B CBSI3U CO CITY)KEOHOU 1 BHECTYeOHOM eI TeTbHOCTHIO
3a HapyleHus TpeOOBaHU 3aKOHOB U JaHHBIX [IpaBui

HenobpocoBectHoe wHcroiHEHHE paOOTHUKOM ammapara cyjaa oOs3aHHOCTEH WM
MPEBBILIEHUE MPEIOCTABIEHHBIX MPaB B 3aBUCHUMOCTH OT TSKECTH MPaBOHAPYILIEHUS, a TAKKe
HapylmieHue TpeOoBaHui Hacrosmux [IpaBwsi  Moryr ObITh  KBaTU(HUIMPOBAHBI  Kak
JUCIUIUIMHAPHBIA [POCTYNOK, aJMUHUCTPAaTUBHOE IIPAaBOHAPYIICHWE WU MPECTYIUICHHUE.
OTBeTCTBEHHOCTh HACTYNAaeT B MpPENelax U MOPSAJIKE, YCTAaHOBIEHHBIX JCHCTBYIOLIUM
3aKOHOJIaTEIILCTBOM.



